WSU History Department PhD Program Benchmarks
The pre-filled benchmarks are requirements set by the History Department and the WSU Graduate School. Your advisor may establish additional, individualized benchmarks for you based on your completion timeline and career goals. Add these, along with any associated deadlines, in the blank rows below and append this form to your annual progress report. 


Name      
Advisor      
[bookmark: Text1]Date originally prepared      
[bookmark: Text30]Date(s) updated      

Annually
[bookmark: Check1]|_| Submit your Progress Report by January 15
[bookmark: Check2]|_| Submit your Funding Request by January 15
[bookmark: Check3]|_| Submit your Annual Review/IDP by May 1
[bookmark: Text28]|_|      
[bookmark: Text5]|_|      
[bookmark: Text6]|_|      
[bookmark: Text4]|_|      

First Year
[bookmark: Check4]|_| Take HIS 7830 in the fall
[bookmark: Check5]|_| Take HIS 7832 in the winter (if offered; otherwise, take in your second year)
[bookmark: Check6]|_| Complete Responsible Conduct of Research training
[bookmark: Check7]|_| Submit your Plan of Work and Skills Acquisition (proposed) form by January 15
[bookmark: Text7]|_|      
[bookmark: Text8]|_|      
[bookmark: Text9]|_|      

Pre-Candidacy
[bookmark: Check8]|_| Complete coursework
[bookmark: Check9]|_| Form qualifying exam committee
[bookmark: Check10]|_| Take written quals
[bookmark: Check11]|_| Take oral quals and file the Report on Oral Examination
[bookmark: Check12]|_| Form dissertation committee 
[bookmark: Check31]|_| File Recommendation for Candidacy Status and Skills Acquisition (final) forms
[bookmark: Text15]|_|      
[bookmark: Text16]|_|      
[bookmark: Text17]|_|       
[bookmark: Text18]|_|       
[bookmark: Text19]|_|       
|_|       
Post-Candidacy
[bookmark: Check13]|_| Complete prospectus 
[bookmark: Check14]|_| Hold prospectus meeting and file Prospectus and Record of Approval Conflict of Interest forms
[bookmark: Check15]|_| Register for dissertation credits (HIS 9991, 9992, 9993, and 9994, taken in consecutive semesters)
[bookmark: Check16]|_| Research and write dissertation, ideally completed the semester you are enrolled in HIS 9994 
[bookmark: Check32]|_| Enroll in Candidate Maintenance credits (HIS 9995) each semester until you graduate 
[bookmark: Text21]|_|       
[bookmark: Text22]|_|      
[bookmark: Text23]|_|      
[bookmark: Text24]|_|      
[bookmark: Text25]|_|      
[bookmark: Text26]|_|      
|_|      

Graduation Semester
[bookmark: Text27]|_|      
|_|      
|_|      
|_|      

By the end of the fourth week
[bookmark: Check17]|_| File an online application for graduation via Academica
[bookmark: Check18]|_| Submit the Dissertation Title and Previous Degrees form to the PhD Office
[bookmark: Check19]|_| Review Graduate School defense procedures and degree completion deadlines and requirements 

At least two weeks before the defense 
[bookmark: Check20]|_| Schedule your defense
[bookmark: Check21]|_| Submit the dissertation manuscript electronically to the PhD Office for a format check 
[bookmark: Check22]|_| Receive tentative approval of the dissertation from all members of the dissertation committee by obtaining their signatures on part 1 of the Final Report form 
[bookmark: Check23]|_| Submit Final Report form and dissertation manuscript (for plagiarism check) to DGS 
[bookmark: Check24]|_| Obtain committee members' signatures on a Conflict of Interest form 
[bookmark: Check25]|_| Submit an announcement publicizing the Final Defense to the PhD Office
[bookmark: Check26]|_| Complete the permission form on the Libraries website

After the Final Defense and before the completion deadline
[bookmark: Check27]|_| Make all requested content and format revisions to the dissertation manuscript and submit your final manuscript electronically to the PhD Office
[bookmark: Check28]|_| Submit your signed title page to the Graduate School
[bookmark: Check29]|_| Submit your final dissertation manuscript to ProQuest
[bookmark: Check30]|_| Complete the Survey of Earned Doctorates and Doctoral Student Exit Survey
